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Welcome to Cabots Point Cluster!



As a new owner or resident, you have just become part of a Reston neighborhood of 40 homes.  Cabots Point includes 9.5 acres of common land along the lakefront and around each of its four tiers. The cluster depends on each homeowner or resident to help maintain the beauty of our neighborhood and the harmonious appearance of our closely-situated patio homes.  It also needs everyone’s help to effectively operate and manage the cluster interests.

Each owner is assessed quarterly dues to pay for operation and maintenance of the cluster. A volunteer Board of Directors works to manage these funds and make decisions affecting the cluster.  There are also committees of the Board to work on ongoing issues such as landscape planning, or intermittent issues such as cluster standards.

The Board encourages all Cabots Point residents to be involved in the responsibilities of running the cluster.  Attend annual meetings, participate in occasional “work days”, serve on a committee, become a Board member.  Paying your cluster fees is a requirement; in addition, your ideas and involvement are welcome and needed.
You can begin by becoming familiar with this Cabots Point Cluster Handbook, which is only a supplement to the Cabots Point Cluster Association Bylaws and to the convenants of the Reston Association.  Each owner is directly responsible for complying with CPCA and RA bylaws and covenants.   Be aware that there are community issues that involve working cooperatively with your neighbors and the Cabots Point Cluster Association.  Look for notice of meetings to be distributed in your mailbox or by email.  Find your cluster directory in the disclosure documents you were given when purchasing your home.  Contact a Board Member with your questions and ideas.  And finally, check our website at www.cabotspoint.org periodically for updates. 
 
We hope you will enjoy living in Cabots Point!

Prepared by Cabots Point Cluster Association Board
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HOW YOUR ASSOCIATION OPERATES



CLUSTER CORPORATION

Cabots Point Cluster Association (CPCA) was incorporated in 1982 as a non-stock, non-profit corporation under the Code of Virginia. Your CPCA owns and maintains approximately 9.5 acres for the common use of CPCA property owners and their families, guests, and tenants. This common area includes the streets, paths, sidewalks, lakefront, cluster dock and open spaces. CPCA is governed according to its Articles of Incorporation, Articles of Amendment, and By-Laws. In addition, CPCA is subject to all Reston Association (RA) covenants, policies and regulations as well as county, state, and federal laws. The association enforces covenants restrictions, easements, etc., pertaining to commonly owned land. To carry out these functions, the Cluster's Board of Directors assesses and collects dues, and appropriates and expends funds for upkeep and maintenance of common areas.

By purchasing a house in Cabots Point you automatically become a member of both CPCA and RA. Each Cabots Point property owner - whether in residence or not - is a member of CPCA.

Most problems relating to an individual house are matters for resolution between the seller and purchaser or owner and the RA. To a limited extent, CPCA can represent a group of residents having common problems concerning their Cabots Point property.

Each member, resident, guest, and tenant is responsible for compliance with the rules and regulations adopted by the CPCA. Property owners have one vote per house on issues put to vote by the membership at Cluster meetings. Thus, a jointly-owned house or an owner-occupied house has the equivalent of only one vote. Although tenants cannot be members or vote on CPCA affairs, they are encouraged to attend association meetings and participate in Cluster activities.


BOARD OF DIRECTORS, OFFICERS, AND COMMITTEES

A Board of Directors, consisting of five directors, manages the Cabots Point Cluster Association. Positions on the Board of Directors are:  President, Vice President, Treasurer, Secretary, and Supervisor of Grounds Maintenance. The President and Vice President are Officers of the CPCA and must be elected Directors of the Association. Each director serves a three-year term and is elected by the CPCA membership at the annual meeting. Elections are staggered so that one or two directors are elected each year. The Officers of the CPCA are elected annually by the newly constituted Board of Directors at its first meeting, immediately following the annual membership meeting. If a Board member cannot complete his/her full term, the Board will appoint a resident to fill the vacancy for the unexpired portion of the term.

The Board may create committees and appoint committee members. A Board member usually is present at committee meetings, serving as liaison to the Board; committee chairpersons usually attend Board meetings in a non-voting capacity.



The Board's task is to properly operate and maintain Cluster land and facilities for the enjoyment and benefit of all Cabots Point residents. In this regard, the Board would appreciate any help you can offer to assist in the administrative needs of the Cluster. The same people cannot be asked to donate their time and energy year after year. Please call any Board member to volunteer your services.


CLUSTER MEETINGS

An annual meeting of the Cluster membership is held each year in March for the purpose of electing directors, approving the budget, and transacting other business as necessary. Written notice of meetings is provided to members at least fourteen (14) days in advance. A quorum, consisting of at least two-fifths of the total votes, is needed to conduct business at the annual meeting.

The Board of Directors meets monthly to conduct Cluster business. Cluster committee meetings are called by their chairpersons. Committee and Board meetings are open to attendance and participation by Cluster residents and other persons invited to lend their expertise. Contact a Cluster Board Member for date, time, and location of the monthly meeting.


CLUSTER DUES

The Cluster’s budget covers lawn, tree, street, sidewalk, and dock maintenance, snow removal contracts, trash removal, landscaping, minor repairs, insurance, property taxes and improvements. Generally, each year some funds are set aside in a reserve account to cover anticipated expenses for major repairs such as street repaving and sidewalk repair. Special assessments may be levied for unexpected costs that cannot be absorbed by the annual operating budget or the reserve account.

The CPCA Board proposes the Cluster's budget to the membership at the annual meeting.  The Cluster assesses dues to cover the expense of maintaining, repairing, replacing, and improving Cabots Point common property.  The rate of dues is the same for each house and is based on the annual budget.  The Board may adjust the dues assessment annually to reflect increases or decreases in Cluster operation costs.  Note that our fiscal year runs from April 1st through the following March 31st.

Dues are paid in installments, due and payable on the first day of each quarter, i.e., April 1st, July 1st, October 1st, and January 1st. The Association will mail or hand deliver notices of assessment on or before the date each installment shall become due. Notices will be sent to the homeowner's residence as reflected in the Association's records unless the homeowner requests that it be sent to a different address. However, failure to receive a bill will not relieve any homeowner of his or her obligation to make timely payment. Any assessment payment not received within thirty (30) days after the due date shall be deemed delinquent. At the time an assessment becomes delinquent, a late charge of twenty-five dollars ($25) will be added to the account. An additional late charge of ten dollars ($10) for each month the assessment remains unpaid will be added until that quarterly assessment is paid.

If payment, including any additional charges, is not received within sixty (60) days after the due date, the Board of Directors shall mail notice of the delinquency to the owner, which notice shall include (a) the amount of delinquent payment, (b) the late charge, and (c) the total amount remaining unpaid. At this time, the Board may exercise, by notice to the delinquent homeowner, its option to accelerate payment of the remaining installments and the entire amount of the annual assessment shall become due and payable.

If within fifteen (15) days of the mailing of the 60-day notification the account still remains delinquent, a listing of the property in question and the name of the owner shall be turned over to the Association's attorney for collection. A memorandum of lien shall be placed on the property. Costs related to the delinquency and incurred by the Association and reasonable attorney's fees shall be added to the amount of such assessment.

At the time the delinquent account is turned over to the attorney for the Association, the right of the delinquent owner to vote and to serve on the Board of Directors or any committee established by the Board shall be suspended until such delinquent assessments have been paid, unless relief is granted by special resolution of the Board of Directors.


CABOTS POINT RESIDENT DIRECTORY

The CPCA Board will maintain, update, and distribute a Cluster Directory on a recurring basis.  This directory contains names of household members, phone numbers, and email addresses which are used to distribute notice of meetings, etc.  Please advise the Board Secretary of any changes to your listing, especially your email address.




HOME MAINTENANCE


EXTERIOR CHANGES AND HOME IMPROVEMENTS

Cabots Point consists of patio homes attached to adjacent houses at the garage and deck areas. Exterior changes to patio homes are more noticeable and have more impact than changes made to detached homes. Any planned exterior changes must be submitted to the RA Design Review Board (DRB) for approval.  Information on how to complete a DRB application  can be found on the Reston Association web site at www.reston.org.  To help owners plan exterior changes, RA publishes A Guide for Reston Residents for The Planning and Design of Exterior Additions and Alterations Including the Protective Covenants. Copies of this guidebook and the forms for requesting an exterior change are available from RA.  

If you plan an addition or change that may affect your neighbors, discuss your ideas with them to avoid unpleasant disputes. Your immediate neighbors must be informed in writing of any changes you are proposing to RA.  Also, you must have the approval of the Cluster Board before submitting an application to the DRB.  Any structural additions,  changes in stain and paint color, door changes,  and addition of patios, decks and fences require DRB approval. Generally, minor landscaping changes to your own property do not require approval unless tree removal is involved or you are making changes that will significantly alter your neighbor's view, drainage, etc. If you are unsure whether your planned changes require DRB approval, inquire at RA.

EXTERIOR PAINTS AND STAINS

Listed below are items approved by the CPCA and recorded with the Reston Association for use at Cabots Point. Any variation from the specifications listed below may be considered a violation of Cluster standards and Reston Association convenants.

Paint for Garage Doors:

Martin Senour Great Life Exterior Latex Flat/House Paint
Olive Base, Color #307-1 (oL), African Impala #307-1

Stain for siding:

CWF-UV (Clear Wood Finish Ultra Violet Protection) 
Clear Finish (no tone or color added) 
manufactured by The Flood Company

Stain for roof shingles, decks: 

CWF-UV, Cedar Tone Oil Finish, Ultra Violet-Resistant Formula manufactured by The Flood Company. 

Stain options for fences
1).  Cedar Tone (as above) on treated pine or
2).  Clear finish on cedar  



HEAT PUMPS & AIR HANDLERS

The following suggestions may help you keep your heat pump and air handler (the inside part of the system) in the best operating condition. At least every other year, they should be inspected by a qualified mechanic. In the meantime, for most efficient use, your heat pump may benefit from periodic owner maintenance.

-Outside Condensing Unit: Keep all leaves and debris away from unit, especially from  under or   around it. A partially clogged condensing coil will decrease the system's efficiency and increase electric bills. To help prevent freezing in the winter, clear snow and ice away from the unit.
-Inside Air Handler Unit: Replace the air filter at least every 2 months. Write the date of replacement on the unit so that you know when to do it again.


To alleviate dry air in cold weather, you may want to use a room or whole-house humidifier. Residents who have done so find that their houses are more comfortable in the winter.

WATER HEATERS, LINES, AND GUTTERS

Reducing the water heater thermostat to 120 degrees F. will yield about 15% savings in electrical consumption for the water heater. Consult owner's manual instructions for adjusting thermostats and draining water heaters. The water and its pipes can be insulated for better efficiency, if desired. It is a good idea to turn off the circuit breaker for the water heater if the house will be empty for several days, to stop the continual reheating of the water. This is safer than shutting off the control valve, and saves on your electric bill.

Water lines to outside water faucets should be drained in the winter to prevent freezing and bursting. The cut-off valve for the rear faucet is above the plastic sink in the utility room, near the ceiling and the wall. The garage cut-off is in the crawl space directly behind the faucet. To properly drain water lines, locate and turn off the cut-off valves inside, open the outside faucets, then vent the line by turning the small air vent next to the cut-off valve. Some of the original outside faucets have a backflow prevention ring -- turn and raise the ring. Failure to drain water lines properly has caused costly damage due to broken water pipes. When turning on the outside lines in the spring, this process should be reversed. Be sure to check for any leakage that would indicate a broken pipe.

The main shut-off valve for water to your home is located in front of your house and has a round cast metal cover with a hold-down bolt. You should locate the main shutoff valve and keep it clear of snow and ice because access to it is important in case of a major water line break. If you cannot find it, call the Water Department.

Roof gutters, if they are present, should be cleaned every season -- especially in the spring and fall. Screens may be installed to prevent leaf accumulation that can cause water damage due to overflow from the gutters. Clogged drains can cause the eventual seepage of water into utility rooms and basement crawl spaces following heavy rainfalls.



CHIMNEYS AND FIREPLACES

Periodic inspections of your chimney and fireplace are essential to prevent fire hazards. Under normal use, have them inspected every three years. Heavy use warrants annual inspection and cleaning. A creosote build-up inside the chimney of 1/4 inch is generally an indication that the chimney needs cleaning.

Open the damper before starting a fire in the fireplace. Before building a fire, light a newspaper to check if the fireplace is drawing properly. Burn only firewood in the fireplace; burning cardboard, paper, or other materials, can create a fire hazard with sparks on the roof. Keep a fire extinguisher on hand. Closing the damper will conserve heat when the fireplace is not in use.

EXTERIOR LIGHTS

The only fixture approved for replacing the originally installed outdoor lighting fixtures is: Progress Lighting Model #P3892-3b (white plastic). It can be purchased or ordered through any lighting store.

It is strongly suggested that residents leave their front and rear lights on during the hours of darkness. As we do not have streetlights, this provides some means to deter trespassers and possible larcenies.



ABOUT OUR COMMON AREAS, YARDS, AND SERVICES


COMMON AREAS

The Cluster's common ground consists of the perimeter area and central spaces, including the lakefront, roads, paths, sidewalks, parking areas, open/wooded spaces, and other commonly held facilities. 

Maintenance and improvement of the common area are the responsibility of the CPCA Board.  The Board annually negotiates a maintenance contract for the Cluster's common areas that includes weekly grass mowing during the growing season (including both private and common lawns), monthly edging, annual seeding, and semi-annual fertilizing. In addition, the contract includes leaf raking in common areas during the fall.

The common area belongs to all of us and should be treated with respect.  This land is not intended for private use or personal storage.  Outdoor equipment, boats/canoes, tools, and trash should not be stored on common ground.  No dumping of grass cuttings, landscape debris, and excavation materials on common ground or streets is permitted.  The CPCA Board is responsible for removing dead trees and shrubs from common grounds.  CPCA Board approval is needed for any alterations to the Cluster common areas, including plants and trees.

Please do not feed the geese that visit the lake and shore, as this will only encourage them to return and foul our common areas. 

If trash accumulates around your individual residence and on nearby Cluster property, please take the initiative to clean it up. The same applies to watering.   If grass, shrubs and trees of our Cluster (both Cluster and individually owned) are too dry, please water them.  It is cost prohibitive to bring water trucks or to have a sprinkler system built. A joint effort will mutually benefit the entire Cluster in maintaining its beauty.

Oil leakage from vehicles in Cluster common parking areas must be cleaned up by the responsible resident. The use of Clorox and a strong brush is recommended to do the job

properly.  Oil destroys the bonding of the asphalt and can cause additional Cluster expenses for repair of the resulting holes.  Furthermore, this staining does not enhance the appearance of our cluster.


CLUSTER CLEAN-UPS

The Board will schedule a Cluster clean-up when needed, and at least once a year. On these days, Cluster residents plant new trees and shrubs, spread mulch, clean woods, and perform other maintenance and improvement tasks needed in the common areas. At least one member from each household is encouraged to help. This work is in addition to contracted lawn maintenance and is necessary to maintain and improve Cabots Point so that it will be an attractive place to live. The alternative to resident participation in these clean-ups is an expensive maintenance contract that will require higher Cluster dues or a special assessment. Please help keep the Cluster beautiful by doing your share in Cluster clean-ups.

 

YARDS

All residents, whether an owner or tenant, are responsible for maintaining the yard around each home.  Keeping your yard neat helps the entire Cluster look its best. 

To protect the roots of trees and shrubs from freezing in the winter, mulching to a depth of about 3-4 inches is recommended. The trimming of bushes in front of your home should be accomplished at least once a year.

Dismantled cars, broken furniture, camper tops, and other such items in a yard are unsightly and dangerous. These should be removed and stored in a suitable place.

There is underground wiring running all through the Cluster. Before digging holes for planting, fences, or whatever, check where these lines are located. Phone "Miss Utility" at 1-800-257-7777 for information on buried cables.

TREES

No trees on Cluster property are to be planted, pruned, or removed without Board approval. The Reston Association has strict guidelines regarding tree removal. Specific approval must be given to remove ANY live tree as detailed in the RA rules listed below. This applies to Cluster as well as private property. 

RA rules state that:

-You must obtain DRB approval to remove any live ornamental tree (such as dogwood,          holly, cherry, etc.) regardless of size.

-You must obtain DRB approval to remove any other large tree, either deciduous or evergreen (that is, any tree whose trunk measures 4” in diameter or 12 1/2” in circumference when measured four feet above the ground).

-You must obtain DRB approval to alter natural areas left untouched by the builder.

FIREWOOD

Firewood should be stacked under the side deck or in the garage. It should never be stacked directly on the ground, but instead, on a stand. This will deter termites and wood borers from damaging your house.

TRASH COLLECTION

Cluster dues covers trash collection of normal sized items. The trash is collected early on Monday and Thursday mornings. Trash containers/bags should be placed curbside by 6:00 A.M. to ensure pick-up. Please use covered trash barrels for this purpose and do not put containers out prior to the evening before pick-up. Secure the trash so that it does not blow around the neighborhood. Hazardous waste, including paint, flammables, batteries, etc., is not to be discarded in regular refuse.

In addition to normal trash collection, recycling pick-up occurs every Thursday, including glass, newspapers, and plastic (#1 and #2 only).  During the summer months, lawn clippings and trimmings are picked up with the normal trash pickup. 

Arrangements for the collection and disposal of large items are the responsibility of individual homeowners, and should be scheduled with our trash removal service. Efforts will be made by the Board to have periodic bulk trash removal, which will be announced in advance.

PARKING 

The parking spaces on Cluster property are limited in number. They are intended primarily for visitor parking and for those families with more than two cars. Each home's garage has parking for two cars and should be utilized.

Residents must park on their own tier. Boats, trailers, recreational vehicles, and mobile homes cannot be permanently parked within Cabots Point. RA has storage facilities for such vehicles. Long term parking of inoperable or detached portions of vehicles is not permitted on Cluster property. Any car parked on the street or parking areas without a current state license plate, inspection sticker, or county registration will be considered abandoned after two weeks. The police will be notified and the vehicle will be towed. The removal of such vehicles will be at the owner's expense. With a little cooperation, such a problem can be avoided altogether.

Fire lanes must be kept free! For Tier 4 (by the lake) parking is not allowed anywhere on the lake side of the street. If cars do not fit on garage aprons, park them on the opposite side of the street or in the parking lot. Do not park by mail boxes, in front of the path leading to the dock, or by a fire hydrant. Blockage of this designated fire lane can result in ticketing and a good possibility for lawsuits if fire equipment cannot readily access someone's residence in an emergency.

Parking on any Cluster street where it will impede access to homeowner’s garages is prohibited throughout the Cluster.

When snowstorms are predicted, vehicles should be relocated from street parking to permit access for snow clearing operations.
The parking of commercial vehicles is prohibited.

SNOW REMOVAL

The CPCA Board negotiates a snow removal contract for the Cluster. A minimum two-inch accumulation is necessary before snow is removed from the streets.

WATERCRAFT

The use of Cluster property along Lake Audubon to launch, moor, or temporarily store watercraft is a privilege to be enjoyed by all Cluster residents. However, as with any privilege, there are some rules that must be followed. Management of this property rests with the CPCA Board and ultimately with the CPCA. Residents must obtain permission from the CPCA Board for both mooring and temporary storage of watercraft, including location of boats in and out of the water In addition, because RA has placed limits on the number of permanently moored watercraft, any and all permanently moored watercraft must be registered with the RA.

During the boating season:

Watercraft may be moored in the lake or temporarily stored on adjacent cluster property in a Board-approved location so as to preclude unnecessary destruction, further erosion, and killing of the grass on the Cluster property adjacent to the water. Inflatables when not in use must be stored out of sight on the individual homeowners' property.

Large watercraft, such as pontoon boats and catamarans, will be moored in the lake next to trees or the Cluster dock so as to minimize obstructing the view of the lake. Coordination with the CPCA Board and lakefront residents is required.  Remember, the lakeshore is common ground owned by the Cluster or RA.

The CPCA will not be held liable for any watercraft moored or stored by the lake.

During the winter season:


All watercraft should be removed from Cluster property and Lake Audubon, except for pontoon boats and barges. Watercraft should be stored out of sight under decks or in garages. (Reston residents may also use secured storage facilities maintained by RA.)



DOCKS

Permanent docks cannot be constructed by private residents for attachment to Cluster property. Permanent docks can only be constructed by CPCA and must be covered by Cluster liability insurance.  Docks should be used during daylight hours only.

PETS

Fairfax County ordinance requires that any dog not on private property must be restrained on a leash by a responsible person. The county animal Warden is empowered to impound and transport loose dogs to the animal shelter where they are kept for a minimum of five days before being put up for adoption or destroyed. An impounded dog can be redeemed by its owner upon presenting proof of a license and rabies certificate and payment of a fine and a daily boarding fee. Other legal action may be taken against the dog's owner as well. The Animal Warden may enforce the Fairfax County leash law in Cabots Point.

Dog owners must pick up and properly dispose of their pet's droppings. Anyone can report a violation to the county, who may fine violators up to $250. Cats should be trained to use a litter box in your house rather than neighbor's yards. When walking your dog, please keep it away from private homes and children's play areas.

For reporting stray or strangely behaving animals, call Fairfax County Animal Control at (703) 830-1100.

PROTECTING CHILDREN, HOME, AND NEIGHBORHOOD


TOT LOT

The Tot Lot to the right of the Cabots Point entrance is maintained by RA. It is designed for children and play should be supervised by a responsible person. Residents are encouraged to help keep this area free of abandoned toys and litter. Parking areas and streets are not play areas and are especially dangerous for small children at dusk or when visibility is poor. Drivers are requested to look carefully when backing out of driveways and encouraged to enter streets slowly and cautiously.


SECURITY

Brochures on security for domestic dwellings are distributed by Fairfax County Police and are available from the Reston substation. If a majority of residents approve and are willing to participate, the Cluster can institute a Neighborhood Watch. Contact the Board for more information. In any case, notify the police immediately of any suspicious individuals or activities. Call 911 for emergencies.

It is strongly suggested that residents leave their front and rear lights on during the hours of darkness. As we do not have streetlights, this provides some means to deter trespassers and possible larcenies. One can purchase electronic switches in local hardware stores (about $15.00) or automatic devices that easily mount between the socket and the bulb which will turn lights on and off at prearranged times during the evening hours.

Notify neighbors when you are going away, and ask them to watch your house for any suspicious activity. Additionally, they should collect your mail and newspaper.  Many folks swap keys to prevent their own "lock-out" because of lost keys.

FIRE PREVENTION

The smoke detectors installed in Cabots Point are not battery operated and will deactivate during a power outage or an electrical fire. It is recommended that a supplementary battery-operated smoke detector be installed in a strategic location (e.g., hall or stairwell) for backup protection. Smoke detectors should be tested periodically to ensure they are in working order. To prevent malfunction due to dust accumulation, the smoke detector should be cleaned annually by removing the cover and gently vacuuming the interior. For added protection, each house should have a 5 lb. ABC-type fire extinguisher in the kitchen and near each fireplace area. (See section on Chimneys and Fireplaces).

MOSQUITO CONTROL

Fairfax County health officials are asking residents to be more concerned about the potential risk of diseases transmitted by mosquitoes and to help by eliminating places where mosquitoes breed.  Health officials encourage residents to remove pools of water around the home, including rain gutters, discarded tires, tarps covering firewood/barbecue grills/boats, toys, pet water bowls, flower pots, bird baths, etc.  Discarding or regular emptying water from these potential breeding sites will help reduce the mosquito population.

MOVING FROM CABOTS POINT


Before you move from Cabots Point, please be sure that Cluster dues are paid up to date. Last minute trash for pick-up may be left neatly at curbside. Thought should be given to the outside appearance of the house in the interim between occupants. Use a vacation checklist to leave the house secure. Retrieve keys from neighbors. Owner's manuals and other appliance information are greatly appreciated by the next owner.

 


RESTON ASSOCIATION DESIGN REVIEW BOARD (DRB) INFORMATION



A copy of the DRB guidelines and application form governing the submission of requests to the Reston Association Design Review Board for alterations or additions to either personal or Cluster-owned property is available online from the Reston Association at www.reston.org.  That web site provides a detailed explanation of the Design Review Board’s objectives and requirements.
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